
 
 

Megan McLaughl in 
mrmclaughlinphotography@yahoo.com  http://justkeepsnapping.wordpress.com 
 

MM 

 
February 5, 2012 
 
Mr. Bain 
Owner/Executive Producer 
Bain Sills Productions 
1447 Cloverfield Blvd, Santa Monica, CA 90404 
 
 
Dear Mr. Bain: 
 
I am writing in regards to the open Talent Manager position within your company.  I heard about the 
opening from your assistant and the Bain Sills Office Manager, Candice Holguin.  She mentioned that 
in May you would be hiring a Talent Manager to work with your Talent Department for the annual 
summer awards shows, Guys Choice Awards and Teen Choice Awards.  
 
My creative mind, proficient communication skills, ability to remain organized, and knowledge of the 
key elements of production would make me an asset within the Bain Sills Productions team.  
Throughout my years at Arizona State University, I have been working with Producer Kelly Brock during 
my summer breaks.  Although I began as her personal assistant and a Production Assistant during my 
first summer, I was promoted to Talent Coordinator the following summer due to my hard work and 
dedication to the team.  My responsibilities began with sending out nomination announcements, 
assembling excel spreadsheets pertinent to the show, answering Ms. Brock’s phone and maintaining 
her schedule.  After my promotion, my responsibilities evolved to being responsible for all credentials 
for the show’s red carpet and backstage access, acquiring and distributing parking passes, as well as 
continuing to manage Ms. Brock’s phone and schedule.  I am very interested in learning more about 
the Talent Manager position at Bain Sills Productions.   
 
I have enclosed my resume for your further review.  I would like to schedule an interview with you on 
a date that works best with your schedule.  I will be in touch within the next two weeks to follow up, or 
please feel free to call me at any time.  Thank you for taking the time to read my application and 
consider me for the Talent Manager position. 
 
 
Warm Regards, 
 
 

Megan  McLaughlin  
  

Megan McLaughlin 
 
Enclosures: Resume 


